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Docket Report

For Trustees and Attorneys

This lesson describes the public Docket Report, son'wetimeas called a Docket Sheet, and
how it can be generated.

STEP 1 After you have logged in to CM/ECF, click on the Reports
hyperlink on the CM/ECF Main Menu (See Figure 1).

IEECF Bmmtw-mm-mm-m-uﬁm-m@,

Figurel

STEP 2 The REPORTS screen displays, with a list of reports that can be
generated {See Figure 2).

Figure 2

L 4 Click on the Docket Report hyperlink.

Technology Training and Support Division/OIT/AO January 25, 2001



CM/ECF TrusteelAftbfne_y

Docket Report - Page 2

NOTE:

STEP 3

The PACER LOGIN screen displays {See Figure 3).°

An access fzc of 3.07 per pag=, as spproved by the Judicial Conference of the Umitad Stazes ar s

September 1998 session, will be d for access to this sovite. All mouiies will be chargsd to
your PACER logh that is kept on fle. I you do not aced Snz capabifsies, coter yorr PACIR
login and password The Clzzt code it provided to the PACTR user a3 2 means of Tackog
tansactions by chect, This tode can be up to thiy Swo alpherimnenic charactars long.

Lagin: [ o

Password: l

Chient cade: ] )

™ Meake this my default PACER togin

Figure 3

Access to any CM/ECF queries or reports by non-court users must be

through the Public Access to Court Electronic Records (PACER)

program. If you have not done so already, you must register with the
PACER Service Center to be given a login and password. Note the
information that is provided to users on the screen above.

*

<+

*

Enter your PACER Legin and Password. (These fields are case

sensitive).

Enter the Client Code (optional). This optional field is used for
billing by PACER users. The data will be included in PACER

billing reports.

NOTE: If you click in the Make this my default PACER login box,

your login will automatically appear each time you attempt
to access PACER. If you click on the [Reset] button, all

entries will be cleared.

Click on the [Login] button.
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STEP 4

L 2

The DOCKET REPORT selection screen displays (See Figure 4). -

Docket Sheet

Case number 0010122 .

& Entered | [
 Filed W

D-muuul .t

7 [zeiude trmmated pagses
Sort by [Otdast date frsr_

e T

Figure 4

The foliowing fields are available for selecting/entering criteria for
generating the Docket Report:

Case number — The number of the last case you accessed
during the current CM/ECF session appears automatically,
Type another case number if you want to view the docket
report for a different case. This is a required field.

+ Entered/Filed ~ To limit which entries are shown by date,
select either “Entered” _Swhen the entry was recorded by the
court in CM/ECF) or “Filed” (when the document was fi ed).

Enter the start and stop date in the format mm/dd/yy or
mm/ddfyyyy.

You can enter a start date with no end date, which will include
ali entries from the date specified onward, or you can enter an
end date with no start date, which will include alf entries up to
th? spectj:iﬁed date. If no dates are entered, all entries will be
selected.

*  Documents — To limit entries by document number, enter the
beginning and endln% numbers. This feature enables users to
be charged only for the desired data on large cases.

*  Include terminated parties — A check mark in this box will
include any parties that have been terminated from the case.
Uncheck the box to show only current parties in the case.

* Sort by — This selection allows you to sort the entries in the
report by “Oldest date first” or “Most recent date first". This
can also affect the number of pages and PACER charges if
you are interested only in the most current activity.

The [Clear] button will reset ail fields to their defaut values.

After entering your criteria, click on the [Run Report] button,
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STEP 5:

The DOCKET REPORT displays (See Figure 5a);

_ FECF o -

CLAIMS, FeeDueIlNST
U.S:_Bankruptqr Coaxt
TI5D Training Databas< (Pleasantrille)
Bankxuptcy Petition & 60-10122
Assigned io: Tonorable Lltan Stashery Licte Fileed: 080172000
Chapser 7 Leor Digcinrged: OLMA2001
Vahxtary
No assat
Dals A Daniels topresented by Brown N, Wiliamason
15103 Swn Trad
Pleasantwlle, IA 54103 Hrace Yilliams, Esq,
SSN: 301-42-6361 Wiz & Raronoisky
Ledior 555 Hurrgmon Place
Perdand, M= 02115
il bendramad tmem com
Julian Mayfair
Reynelds Plasay
[01 Kinghaher Soulevard
New Orlzzns, [ A4 70130
Trustee
Docket Daze | 4 : Docket Text
i
1 |
: i
| f
C1/G4/2001 ! 1 | Chapter 7 Voherary Pession Reecipt Number cc, Tee Amowr §200. Fded by Dale A Dasisls |
| (Stevens, Ruze) (Enerved: 01M0472001)
ouos2001 ¢ : Order Duchargzs Debtor Sigaed on 1152001, Cotnson, ) (Frzered: GLOV2001)
01072001 i Meeamg of Credizors. 341(2) mmceng to be held o 2572001 ar 1000 AM 2 Room 509, Federal
i | Cowrthouse. Last day o opposc Eschurgs or dztagrabiber is 752001, Proofs of Cle=as due
i by S0001. (Steems, Rate) (Encered 0 UGTA20C 1
1AIRCOY 2 | Order to Appear and Show Cause Sigied on /72601 Show Cause hearing to be held on
; RE2000 az 03 0C PM ar Green Valley, Courroes 3. (Stevems, Xate) Enzered: 012001
0E2001 3 Appication to Pay FiEng Fee i [nstalmears Fizd 57 Dale A Damgels, (Flezeh, Wilkiam) (Entered
: ! ay0En001)
oimsgr200r j‘ Trusize's Report of No Distinbusion: Trustes of tis sysate Teportt and cortifies thar the Turtee hag
! | performed the duies required of a trustee tnder 117 5.0, 704 ad bas conghuded that ere ars
i ; 20 asiets to admminter. () (Tetered: 01/02/2001)

Figure 5a

NOTE: Any “Case Fla?s” pedainingg to the status of the case will

be displayed at the top-right corner of the report. This

.- particular case has two (2} flags: Claims have been

docketed to this case, an

Fee Installment Payments are
due.
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* If you click on a “blue” document number hyperlink, the following
_ will be displayed, allowing you to view the associated PDF
document for that docket entry (See Figure 5b).
T0HMein] Farm [} (w97 :
oA 21 Casbd S;;::‘l:‘a:rk.mptcf Caurt Valuntary Patition
Nastwr of Debeow (¥ incheahu!, orer Let, See, Middc): Nmg ot I Gabior dSpomatilae Faes, MilSer
AL e Moy mial by @c Datur © e Luit 4 peacy A Dt Naman wamt] Sy st Jusicd Dowtacwr 14 the Lagt 3 s5ad
(e wuTad Ao, md Sale oy ?_) fare Saetm Fated endur, o Cake o gt
S0k, Sect.iTan | D No (i reowt 10 ox, € 2R X 5ot o JTas LI M2, (5 mews iwmarm < )
Surwmet Acdrew o Dedr (s & Sz T3, Srxr % Top Couiex Saect AZoww 3! ey Gt (Mo & Strect, Cuty, Stame & Ty Code ]
Couaty of Aenidrass o ol the Comry of Readescs 3 of i
Porc:zal Pl of Juciacna Fracipul Plae of Busiswn:
Mailrg Address of Dazax L/ MenwT Tan wtwn aldera’ Mamhay & adrzes of ot Doy of S o 11om PeTEn Y
Laocatss of Friscpal 461 2 B Datior
{H BT 3 e whdwad AT S
Figure 3b
* A Transaction Receipt will be displayed at the end of the report
indicating the number of billable pages (See Figure 5c).
@ accept chargzs thown below, click oe 2 View Documens’ bison, attomwise cick the Back' bizton on poix browser.
Pacer Service Center T .-__i
- _‘--ﬂ‘_‘;ijr-f';ﬂ;;td-nﬂithe-ip-l- o T '-i
T THRlawii@nasnm T T
Frerlege w0l Qwbas T :
Deecrigton:  fmagr Case Nambert @z
'Bilhbln Pauges: H _—-C‘::Aﬁm_ —EU?_ - “E
= View Document T
Figure Sc
* Click on the [View Document] button to view the associated PDF
document,
* After viewing the PDF document, click on the [Back] icon of your

internet browser’s tool bar to return to the previously displayed
screens.

NOTE: DO NOT exit out of your document reader by using the
Close “X" button at the top—right corner of your screen.
This will exit you out of CM/ECF.
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